
Good Time Management

Working 
more hours 
than we’re 

paid for 
lowers our 

salaries

Getting a 
task finished is a 
great feeling that 

helps us enjoy 
our downtime 

more

Bad time 
management 
can impact 
colleagues 

and families 
too

Good time 
management 

means 
less stress 
and better 
productivity

Long hours 
are unhealthy 
and can lead 

to burnout

Being at work 
and being 
productive 
are not the 
same thing

The internet is full of time 
management tips. But we 
won’t stick to any of them 
unless we understand why 
good time management is 
essential for success. 

www.getaheadva.com

Let’s get our 
time management 

mindsets 
right first

Mindsets for


