wlan Finance Tasrks ARCGd
~ for Small Businesies

MONTHLYl\
\

WEEKLY

e Payroll and payroll tax
* Review and reconcile e Review your month-end
bank accounts and credit debtors and creditors
card accounts e Credit control - chase o

e |dentify missing invoices overdue invoices
* Bill and pay weekly QUARTERLY

invoices
* Input receipts ® Review your profit and
loss and balance sheet
e Produce management
accounts and budget
e Measure existing
goals and sef new

® Review your cash
position
e Install any new

financial software

wpds - ANNUALLY

i "M“ e Submit your annual
- ‘.n”mm accounts to HMRC and

Companies House
® Review annual
. budget

www.getaheadva.com



